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Policy Statement

Tsit Wing International Holdings Limited
(the “Company”) and its subsidiaries
(collectively, the “Group”) are committed to
upholding high standards of business
integrity, honesty and transparency in all its
business dealings. The Group strictly
prohibits any form of bribery, and is
committed to the prevention, deterrence,
detection and investigation of all forms of
fraud and bribery with reference to the
Prevention of Bribery Ordinance (Cap. 201
of the Laws of Hong Kong) (the “POBO”)
and any anti-bribery laws applicable to the
Group as appropriate.

The Board of Directors (the “Directors”) of
the Company is accountable for the
implementation of the Group’s anti-bribery
efforts (including core values, code of
conduct, risk management, internal controls,
communication and training, oversight and
monitoring). The executive Directors are
responsible for ensuring the effective
implementation and in particular, the
monitoring and investigation of any bribery
activities committed within the Group.

This Anti-Corruption Policy (the “Policy”)
forms an integral part of the Group’s
corporate governance framework. Other
relevant policies of the framework, including
but not limited to the Code of Conduct and
the Whistleblowing Policy, outline the
Group’s expectations and requirements of
business ethics, as well as the investigation
and reporting mechanism of corruption
practices.

Bribery and corruption damage a company’s
reputation and undermine its relationship
with its regulators, customers, business
partners and competitors. It may lead to
criminal prosecution of or regulatory action
against a company, its officers and/or
employees, resulting in the imposition of
criminal or civil penalties, and could damage
a company’s business. Hence, the Group is
committed to the prevention, deterrence,
detection and investigation of all forms of
bribery, corruption and related malpractice.
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Scope of this Policy

This Policy applies to the Group, and to all
Directors, officers and employees of the
Group (which for these purposes includes
temporary or contract staff) (the
“Employees”), as well as its third-party
representatives. Examples of third-party
representatives could include advisers,
agents, consultants, introducers and finders,
and political lobbyists.

All Directors and Employees are required to
comply with this Policy, as well as any
additional requirements set by their
employing company or by local law (which
may be stricter than those set out in this
Policy), the breach of which may lead to
disciplinary action that might ultimately
result in termination of employment and/or
personal civil or criminal sanctions.

Prohibition of Bribery

The Group prohibits all forms of bribery and
corruption.

All Directors and Employees are strictly
prohibited from soliciting, accepting or
offering, whether by themselves or through
any third party, any bribe in conducting the
Group’s business or affairs, whether in Hong
Kong or elsewhere. In conducting all
business or affairs, they must comply with
the POBO and other applicable laws and
regulations as appropriate and must not
(whether acting in their own capacities or on
behalf of any member of the Group):

a. offering, promising, giving or
authorising, directly or indirectly, any
bribe or kickback to or for the benefit of
any person (whether in private or public
office) in order to obtain any improper
business or other improper advantages
for the Group;
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b. soliciting, accepting or receiving
(whether for the Group’s benefit, their
own benefit or that of their family,
friends, associates or acquaintances)
any bribe or kickback from any person
(whether in private or public office) in
return for providing any improper
business or other improper advantages
in relation to the Group’s business;

c. otherwise using illegal or improper
means (including bribes, favours,
blackmail, financial payments,
inducements, secret commissions or
other rewards) to influence the actions
of others; or

d. acting as an intermediary for a third
party in the solicitation, acceptance,
payment or offer of a bribe or kickback.

Offering and Acceptance of Advantage

Directors and Employees must not solicit or
accept and must decline any form of
advantage for themselves or others, from any
person, company or organization having
business dealings with any member of the
Group.

The Group recognises that, in the course of
conducting business, there will be occasions
when it is appropriate, out of courtesy and
relationship building, to give or receive non-
cash small gifts of nominal value, such as
promotional or advertising souvenirs or gifts
of consumable nature (e.g. gift baskets,
flowers), or business entertainment to and
from external business associates. Under
such  circumstances,  Directors  and
Employees must exercise good judgement in
giving and receiving business gifts and
entertainment.
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Procurement of Goods and Services by the
Group and Other Business Partners

The Group is committed to dealing with its
customers and suppliers in a fair, honest and
professional manner, while seeking the best
value for the business. Potential suppliers are
treated on an equal basis and no unmerited
favouritism is to be shown in the
procurement of goods and services. The
Group conducts its procurement practices in
a fair and transparent manner and Employees
must act with due care and diligence when
evaluating prospective contractors and
suppliers. Proper measures will be taken
should these suppliers/vendors are found to
be in breach of laws and regulations.

The Group will not deal with contractors and
suppliers and other potential business
partners known to be paying bribes and/or
engaging in corrupt activity. Appropriate
levels of diligence are to be conducted by
adequately skilled persons in the selection
and renewal of new and existing contractors
and suppliers and other business partners
(such as a joint venture partner)
commensurate  with the bribery risk
associated with a particular relationship.

Communication and Training

Each Group company is to ensure that the
Employees are informed about and
understand this Policy, including applicable
local procedures and requirements, and that
there is a clear escalation procedure for
reporting actual or suspected breaches of this
Policy and suspicious activity. Each Group
company is to make this Policy available to
all Employees (whether in hard copy or
online) and to provide briefings to new
Employees. At a minimum the key
Employees are to receive regular training
relating to fraud and bribery risks faced by
their organisation, as well as compliance
with laws, regulations and standards of
conduct which are relevant to their field of
business.
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It is every Employee’s responsibility to
counter fraud and bribery by adhering to this
Policy.

It is the responsibility of every manager or
key Employee to communicate this Policy.
Managers or key Employees should ensure
that all Employees reporting to them, and
external parties within their area of
responsibility working on behalf of their
respective companies, understand and
comply with the prohibitions in this Policy.

No Employee will suffer demotion, penalty,
or other adverse consequences for refusing to
pay bribes even if such refusal may result in
the Group losing business.

Books and Records

Each Group company should establish a
robust financial and accounting control
system, including adequate segregation of
duties, authorisation controls and logging of
entries or changes to ensure the accuracy and
completeness of its books of account, as well
as to prevent or detect any irregularities.
Such a system is subject to regular review
and audit.

Accurate records of all company transactions
must be kept. All receipts and expenditures
must be supported by documents that
describe them accurately and properly. The
falsification of any book, record or account
of any company within the Group is
prohibited.
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Reporting of Bribery and Suspicious
Activity

If an Employee becomes aware of any actual
or suspected breach of this Policy, he/she
must report such incidents in accordance
with the Group’s Code of Conduct or any
other reporting and escalation procedures.

Employees are actively encouraged to report
any concerns regarding fraud and bribery.
Policies are in place to ensure that such
complaints are logged and investigated, and
appropriate action is taken. All reports of
fraud or bribery are to be investigated and
appropriate sanctions will be employed.
Complaints are to be treated confidentially to
the extent possible, and Employees raising
legitimate concerns in good faith are to be
protected according to the whistleblowing
system. Retaliation of any kind against any
Employee for making good-faith reports
about an actual or suspected violation of this
Policy will not be permitted.

Employees must cooperate fully and openly
with any investigation into alleged or
suspected corrupt activity or breach of this
Policy. Failure to cooperate or to provide
truthful information may also lead to the
Employee being subject to disciplinary
action, up to and including dismissal.

Review of this Policy
The Board of Directors is responsible for
monitoring the implementation and assessing

the suitability, adequacy and effectiveness of
this Policy, on a regular basis.
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Publication of this Policy RBERAY SR
This Policy is available on the Company’s KRR A AR S 4L RS o
website.

If there is any inconsistency or conflict RELHR PO AR A (F ] R — B 5 fE 28 »
between the English and Chinese versions of g [o) 37 A By o o
this Policy, the English version shall prevail.
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